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KOJEKC 3TUKH # CJIY)KEBHOI'O NOBEJEHUS PABOTHUKOB

MYHHIHNAJIBHOTO 0I0AKEeTHOr0 AOIIKOJIBHOI'O 06pa30BaTeJll>HOFO

yupexaenust «/lerckuii cax komGunupoBanHoro Buaa Nel94y
(Haumeﬂoaauue MYHHUHMNA/ILHOIO yqpemeuun)

1. O6mue noJiokeHust

1.1. Kozmekc 5THKM H CIyXeGHOrO MOBEIECHHS PabOTHHKOB MYHHIMIIAIBHOTO
AOUIKONBHOIO  00pa3oBaTeNbHOrO  yupesaenns «JleTckuit cax KOMOMHHMPOBAHHOTO BHJA
Ne194»,(nanee — Kopexc) npencrasnser coboi

(HauMeHOBaHKE MYHUIIMIIATBHOTO YUPEIKICHHUS)

CBOJl OOILIMX NPHHIMIIOB NPOPECCHOHANBHON ITHKH H OCHOBHBIX IpPaBUIl  CITy)KeGHOro
TIOBCNICHUS, KOTOPBIMH JIOJDKHBI PYKOBOZICTBOBATHCA BCC pabOTHHKH MyHHIHIAIBHOTO
AOIIKOJILHOTO ~ 00pa30BATENbHOrO  yupeskuenus «JleTckuit cax KOMOMHHPOBAHHOTO BHJA
Nel194»,(nanee — paGotHuxu Yupenenus, YupexneHne)  HE3aBHCHMO OT 3aMeIaeMbIX UMH
JIOJDKHOCTEH.

1.2. Kozmekc pa3paGoTan B COOTBETCTBHH ¢ Koncrurynueir Pocenitckoit ®enepauum,
Tpynoseiv komexcom Poccuiickoit Genepanun, denepanbHbM 3aK0HOM 0T 25.12.2008 Ne 273-
®3 «O npOTHBOAEHCTBUM KOPDYNLMH» H WHBIMH HOPDMAaTUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoiit ®epepannu, a Takxke ocHOBaH Ha o0LIeNpU3HAHHBIX HPABCTBEHHBIX PHHIANAX U
HOPMax pOCCHHCKOTo 00IIECTBa i FOCY1apCTBa.

1.3. Lensio Konekca sSBIfeTCS YCTAHOBICHHE STHYECKUX HOPM H IIpaBUJI CIIy»eOGHOTro
TMOBEACHUA  pabOTHHKOB ~ VUPEKAEHHS Ul  HOCTOWHOTO  BBIIOJNHEHEHSI HMH  CBOEH
IPODECCHOHANBHOM AESTENBHOCTH, a TAKKe CONCHCTBHE YKPEIICHHIO aBTOpPUTETa PabOTHHUKOB
Yupexaenus u o6ecrnedeHue eauHbIX HOPM HX HOBEICHHUSL.

1.4, Kozxekc mpH3BaH NOBBICHTB 3(Q(hEKTHBHOCTL  BBIMOJIHEHHS paboTHHKamMu
YUpeKIEHHS CBOUX TPYHOBBIX 00S3aHHOCTEH. 3HaHHE H cobmronenne umu nonoxennii Kogexca
ABJACTCS ONHMM H3 KPUTCDHEB OLEHKH KayeCTBa MX MPO(EeCCHOHATBHOM JEATEIIBHOCTH
TPYAOBOH THUCHHUILIMHEL.

1.5% Kaxprit paboTHHK Vupexnenus JIOJDKEH 03HAKOMHUTBCS
¢ monoxenusmu Kozexca, W npuHuMath Bce HeoGXomuMble MEphI I €ro COOJIONEHHS.
Kaxnerit rpasknanvs Brpase oxunath ot paboTHUKA YUpeKAEeHHS TTOBEACHHS B OTHOIICHUSX C
HHUM B COOTBETCTBMH ¢ MojiokeHusMu Koekcea.

2. O0mue NPHHUKIIBI ¥ TIPaBHIIA CJIysKe0HOro MmoBeJeHust

2.1. JlesrenbHOCTE  YUpesIeHHs, a TakKe ero pabOTHUKOB OCHOBBIBAETCS Ha
(_emumrn-pmmx_—\
[OKYMEHTTIOHIACAH

SNEKTPORHOW FEHAEEI:

— J106pOCOBECTHOCTH;
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— MNpu KOHDUICHINATLHOCTB;

— CIIPaBEJIUBOCTD;

— wuH(}pOpMaIMOHHAS OTKPHITOCTH;

— OTBETCTBEHHOCTD;

— O0OBEKTHBHOCTH NIPH MPUHATUU PEIICHUM.

2.2. PabOTHMKKM YupexKaeHns, Co3HaBas OTBETCTBEHHOCTb nepe rocyaapcTBom, 0b6LecTBOM U

rpakgaHamu, ob6sa3aHbl:

a) UCTIONHATH  JOJDKHOCTHBIE  OOSI3aHHOCTH  JOOPOCOBECTHO W HA  BBICOKOM
podeccrnoHaIbHOM YPOBHE;

0) cobmogath TpeboBaHusi 3akoHOHaTenbcTBAa Poccuiickoit deneparuu, BaHoBcKoM
00JIaCTH U JIOKATBHBIX JIOKYMEHTOB YUPEKICHUS;

B) OCYIICCTBIIATH ~ CBOKO  JIEATCNIBHOCTH B TpeAeliaXx  CBOMX  IOJHOMOYHIA
Y MTOJTHOMOYUH YUpexKICHUS;

T') MIPU WCIOJTHCHUH JIOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHMBIM OT BIIASHUS
OTJICTBHBIX TPAKIAH, TPO(HECCHOHATBHBIX WIIH COIIMATBHBIX TPYII, OPTaHU3aIIHIA;

1) COOJTIOIaTh COIMATBHYIO CIPABEUIMBOCTh W PABHOIIPABHO PACIIPENIEISITh COMATBHBIC
PECYPCHI € TIENTBI0 paCIIMPEHUS BBIOOPA U BOZMOXHOCTEH JUIT BCEX KOHTPAreHTOB, B TOM YHCIIE,
JUTSL JIUIT, OKA3aBIIIUXCS B TPYTHOM KU3HEHHOM CHUTYaIlNH;

€) TPOSIBIIATH TEPIHMOCTh W YBOKCHHE K OOBIYAsIM W TpaJWIHsIM HapojoB Poccuu u
JIPYTUX TOCYAApCTB, YYUTHIBATh KYJIbTYPHBIC W HWHBIE OCOOCHHOCTH Pa3JIMYHBIX STHHUYCCKHX,
COLMANBHBIX  TIpynn W KOH(eccuid,  CIOcOOCTBOBaTh  MEXKHAMOHAIBHOMY  H
MEeXKOH(pECCHOHAILHOMY COTJIACHIO;

) UCKITIOYaTh JEMCTBUSI, CBSI3aHHBIE C BIMSHUEM KaKUX-JIMOO JIMYHBIX, UMYIIECTBEHHBIX
(buHAaHCOBBIX) W WHBIX MHTEPECOB, MPEMATCTBYIOMINX J0OPOCOBECTHOMY HCIIOJHEHUIO
JOJIKHOCTHBIX 00S3aHHOCTEH;

3) coOmogaTh ~ HEHUTPaJbHOCTh,  MCKIIOYAIONIYI0O  BO3MOXKHOCTH  BIUSHHUS ~ Ha
Mpo(ecCHOHAIBHYIO JIEATEIBHOCTh PEUICHUH IMOJUTUYECKHX MNapTUH, HHBIX OOIIEeCTBEHHBIX
00BbEINHEHHNI;

1) coOM0aTh HOPMBI CIY)KeOHOM U mpodeccHoHaIbHOW STHKH, MpaBUia JIEIOBOTO
MOBE/ICHUA U OOIICHHUS,;

K) MPOSIBIIATH KOPPEKTHOCTb U BHUMATEJIbHOCTh K rpaxkaaHam
U JOJDKHOCTHBIM JIMLIAM IIPU CTy>kKeOHOM B3aUMOJIEUCTBUU C HUMH,

J) HE JIOMYCKaTh KOPPYIILMOHHOTO TMOBEACHUS, B TOM UYHUCIE BO3JIEPKUBATHCA OT
MOBEICHUS, KOTOPOE MOXKET BOCIIPHHUMATHCS OKPYKAIOIMIMMH Kak 00eIaHue WK MPeIIoKeHue
Jlaud B3ATKHU MO0 KaK coryiacue MPHUHSTH B3ATKY, WM KakK Mpocb0a (HaMeK) O Jade B3SITKH, a
TaKKe MPUHUMATh MEphl MO MPEAOTBPAILCHUIO U YPEryTUPOBAHHUIO KOH(IMKTa HHTEPECOB,
MIPOTUBOACHCTBOBATH JIFOOBIM MPOSIBICHUSIM KOPPYIIUH B Y UPEKICHHH,

M) YBEAOMJISITH PYKOBOJAUTENSI YUpEXKACHHUS, NOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
paboty 1o npoduIaKTUKe KOPPYMIIMOHHBIX MPaBOHAPYIICHUA
B YUpeXICHUH, OpraHbl MPOKYpaTypbl U UHBIE (efepanbHbIe TOCYylIapCTBEHHBIE OpraHbl 000
BCEX CIIy4asX OOpaimieHHuss K HUM KaKuX-THOO IHUI] B IIENAX CKIOHEHHS K COBEPILCHHUIO
KOPPYIIMOHHBIX TPaBOHAPYIICHHUIA;

H) HE3aMEeUTUTETFHO YBEJIOMIISATH PYKOBOIUTENS YUPEKICHHs, MOHKHOCTHOE IHUIIO,
OTBETCTBEHHOE 32 PadOTy MO MPOQPHUIAKTUKE KOPPYIIIHOHHBIX TPABOHAPYIIICHUH B YUpEKICHUN
O CTaBIIMX UM HM3BECTHBIMU (pakTaxX KOH(IUKTA HHTEPECOB U KOPPYMIIMOHHBIX MPOSIBICHUN B
YupexaeHuu, OOCTOSTEeNbCTBAX U ACUCTBHsIX (0e31eHCTBUU) paOOTHUKOB YUPEKICHUS
U TPEThUX JIHII, MOCIYKUBIIUX WM CIOCOOHBIX MOCTYXHTh MPUYUHAMH BO3HHUKHOBEHHS B
VYupexxneHun KOH(PIUKTa WHTEPECOB W/WIM KOPPYNIIMOHHBIX TMPOSBICHUHN, a Takke o
MPUYMHEHUH (BO3MOXXHOM MIPHUUMHEHUH) Bpeaa YUpexACHHUIO;



0) He pas3rjalaTh U HE MCIOJIb30BaTh HEHAIJISKAIIUM 00pa3oM CBEIEHUS, OTHECCHHbIE
3aKoHOJaTeIbCcTBOM Poccuiickoii @enepanuu K CBeIEHUSAM KOH(DHUICHIMAIBHOTO XapakTepa, U
clIy’keOHyI0 MH(pOPMAIMIO U MHbIE CBEACHUS, CTaBIIME M3BECTHBIMU B CBSA3HM C HCHOJHEHHUEM
TPYAOBBIX 00S3aHHOCTEIA;

1) HE JIOTYCKaTh OKa3aHWs BO3ACHUCTBHS HAa CBOMX KOJUIET B IENSAX MPHHATHUS
IIPOTUBO3aKOHHOTO U (WJI1) HEOOOCHOBAHHOIO PELLICHUS;

P) BO3IEPKUBATBCA OT TOBEICHHSA, KOTOpOE€ MOrjo Obl BBI3BaTh COMHEHHE
B JI00OPOCOBECTHOM HCIIOJIHEHHH TPYJOBBIX OOS3aHHOCTEH, a Takke M30eraTb KOH(IUKTHBIX
CUTyallld, CHOCOOHBIX HAHECTH YIIEpO permyTaluy WK aBTOPUTETY PaOOTHUKOB YUpPEKIACHUS
u/um YUpexKICHHIO;

C) HE JOIMyCKaTh MpPOSBIEHWHA (opMarnu3Ma, BBICOKOMEPHs, HEYBOKUTEIHLHOTO
OTHOIICHHS K 3aKOHHBIM npockbam " TpeOOBaHUSM rpaxaaH
B CBSI3U C HCIIOJTHEHHEM TPYIOBBIX 00s3aHHOCTEH;

T) BO3ACPKUBATBCS  OT  NYOJNWYHBIX  BBICKa3bIBaHWH, CYKICHHH W  OICHOK
B OTHOIICHUH YUPEKIACHUS, €CIIH 9TO HE BXOJUT B 00S3aHHOCTH pabOTHHKA;

y) cobOmoaTh  KOH(DUISHIUATBHOCT, HWHGOPMAIMK O KOHTPAareHTe, Kacaroliencs
YCIIOBHH €r0 KH3HENESTEIFHOCTH, JIMYHBIX Ka4eCcTB W TpoOJeM, MPUHUMATh MEpHl IS ee
oOecreyeHus;

() HEe UCTIOIB30BaTh MOJDKHOCTHOE TIOJIOKEHUE JUTS OKAa3aHUs BIUSHUS HA JESTEIHHOCTD
rOCyJapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CaMOYIIPABIICHUS, OpraHU3aIni, TOJKHOCTHBIX
JIMI], TOCYJAPCTBEHHBIX W MYHHIMIMAIBHBIX CIY)KalIUX TPH PEIICHUH BOIMPOCOB JIMYHOTO

XapaKkTepa;
X) YBOKUTEITBHO OTHOCUTBCS K JICITEIBHOCTH TPEJACTaBUTEIEH CpPEICTB MacCOBOM
nHpopMmaruu 1o WH()OPMUPOBAHUIO obmecTBa 0 pabote YupexneHus,

a TaKkKe  OKa3blBaTh  COJCWCTBHE B  TOJYYECHHH  JOCTOBEPHOH  WHpOpManuu
B YCTAaHOBJICHHOM IIOPSIJIKE;

I1) MOCTOSIHHO CTPEMHTBCS K OOECIIEUCHHUI0 Kak MOXHO Oosee 3()PeKTHBHOrO
HSKOHOMHOTO PacopsDKeHHsI (PUHAHCOBBIMU CPEICTBAMH, WHBIM HMYIIECTBOM, MaTepHAIIbHO-
TEXHUYECKUMU U IPYTUMU pecypcaMu Y UpexIeHUs;

9) HE  WCIOJIb30BaTh HMYMIECTBO  YUpPEXKIEHHS B  IEIIX, HE  CBS3aHHBIX
C HCIIOJHEHHEM TPYAOBBIX OOS3aHHOCTEH, a TakkKe HE MepelaBaTh €ro B TAKHX ILEISX HHBIM
JIUIIaM.

2.3. PykoBoguTenb YuperKAeHUs U PyKOBOAUTENN CTPYKTYPHbIX NoApasaeneHunin YuperkaeHus
OO0/MKHbI ObITb AN1A paboTHMKOB YupexaeHua obpasuom npodeccnoHannsma, 6esynpeyHort penytaumu,
CBOMM NNYHbIM nosegeHnem noaaBaTb npumep YeCTHOCTH, 66CﬂpMCTpaCTHOCTM
M cnpasegnnMBocCTu.

2.4. PykoBoauTe b YUpeRaeH A U pyKOBOAMUTENIM CTPYKTYPHbIX NoApasaeneHnin YupexaeHus:

a) IPUHUMAIOT MEPHI IO MPEJOTBPAILEHHUIO U YPETr'yIUPOBAHUIO KOH(IUKTA HHTEPECOB,
[0 MNPESYNpPEeXJEHUIO KOPPYILHUHU, BKIIOYas MeEpbl 10 IPEeJOTBPAIEHUIO KOPPYHIMOHHO-
OTACHOTO TIOBEJICHUS;

0) COJEICTBYIOT YCTAaHOBIICHHUIO U MOJIEPKAHUIO B KOJUIEKTUBE 3/I0POBOI0 MOPAIbHO-
IICUXOJIOTMYECKOr0 KJIMMaTa,

B) IpU ONpeAeieHHH oObeMa M Xapakrepa MOpydaeMod JpyruM pabOTHHKaM
VYupexaeHuss paboThl PYKOBOJACTBYIOTCS MPHUHLMIAMH CHPAaBEIJIUBOCTH, ydeTa JIHMYHBIX U
JIETIOBBIX Ka4eCTB, KBAIU(PUKALMU U ONbITA MO TYMHEHHBIX;

I) He JIONMYyCKAaOT MO OTHOIICHWIO K MOJYUHEHHBIM PAOOTHUKAM HEOOOCHOBAHHBIX
NpeTeH3uH, a Takke GaKToB rpyOOCTH M OECTAaKTHOCTH;

1) TpOSBIAIOT 3a00Ty O TOAYMHEHHBIX, BHUKAIOT B MX MPOOJEMbl U HYXbI,
COJNCHCTBYIOT  NPUHATHIO  3aKOHHBIX M OOOCHOBAaHHBIX  pEIIEHUH, CIOCOOCTBYIOT
po(hecCHOHATBHOMY U JIOJDKHOCTHOMY POCTY paOOTHHUKOB;



€) OpraHu3yIT OKa3aHUE MOJJICPKKU U TOMOIIY MOJIOJBIM CIEIHAIUCTaM (C OMBITOM
paboTsl 10 3 neT) B mpuoOpeTeHnH MpoecCHOHATBHBIX HABBIKOB.

2.5. PykoBoauTenb YupexxaeHus U pPyKOBOAUTENN CTPYKTYPHbIX NoapasaenieHnin YupexaeHus
HecyT OTBETCTBEHHOCTb B COOTBETCTBUM
C 3aKoHogaTenbcTtBOM Poccuitckon Pepepaumm 3a aAenctsma mam  b6e3pencrsmMe MNOAYMHEHHbIX
COTPYAHMKOB, HApyLWaloWmMX MNPUHUMNbI 3TUKM W NpaBuna CayXebHOro noBeneHusA, ecliu OHU He
NPUHAAN Mep, YTOObI He Z0NYCTUTb TaKUX AeUCTBUIA UnK BesgencrTeuns.

3. 3TMyecKkmne Hopmbl ciyKebHoro noseaeHua paboTHMKOB

3.1. B 4O/KHOCTHOM NOBeAEHUM PabOTHUKY YuperkaeHus HeobxoAMMO PYKOBOACTBOBATLCA
Tem, 4YTo B CooTBeTCTBUM € KoHcTUTyumen Poccuiickon depepaumm, YenoBeK, ero npaBa U csoboapl
ABNAIOTCA BbICLLEN LeHHOCTbIO, U Kamp,uﬁ rpaXgaHnMH nmeeT NpaBo Ha HEMNPUKOCHOBEHHOCTb YyacTHoOM
KU3HU, IMYHYIO N CEMEWHYIO TalMHY, 3aLWMTY YecTu, 4OCTOMHCTBA, CBOEro f06poro MMeHu.

3.2. B fO/MKHOCTHOM noBeaeHUn paboTHUK YupexkaeHns Bo3aepKMBaeTca oT:

— mo00ro BUJAa BBICKAa3bIBAHUNW M JACWCTBUM JUCKPUMUHAIMOHHOTO XapakTepa I0
MIpU3HAKaM II0J1a, BO3pacTa, pachl, HAIMOHAIBHOCTH, fA3bIKA, TPAXKIAHCTBA, COLMAIBHOTIO,
UMYIIECTBEHHOTO WM  CEMEHHOro  MOJOKEHUsS, TMOJMTUYECKUX WIH  PETUTHO3HBIX
MPEOYTEHHI;

— rpy0oCTH, NpPOSBIECHUI NPEHEOPEKUTEIHHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMeuyaHuil, MpeabsBICHUS HEMPABOMEPHBIX, HE3aCTYKEHHbBIX 0OBHHEHUI;

— YIpo3, OCKOPOWTEIBHBIX BBIPAKEHUW WM PEIUIMK, ICHCTBUM, MPETSATCTBYIOIINX
HOPMaJIbHOMY OOIIEHUIO WJIH MPOBOLMPYIOLUIUX TPOTUBOIIPABHOE TIOBE/ICHUE.

3.3. PabOTHUKM YupexaeHus npusBaHbl cnocobCcTBOBaTb CBOMM AO/MKHOCTHbIM MOBEAEHWEM

YCTQHOB/IEHWIO B KOJIIEKTMBE [E/10BbIX B3aMMOOTHOLIEHNI U KOHCTPYKTMBHOIO COTPYAHUYECTBA APYT C
Apyrom.

PaboTHUKHK OOJTXKHbI 6bITb BEX/MMBbIMMU, AO6pO)KeﬂaTel'lebIMM, KOPPEKTHbIMU, BHAMATE/IbHbIMU
n npoABAATb TEPNMUMOCTb B 06|.I.|,eHMM
CrpaxXgaHamu n Konneramu.

3.4. MpK BO3HWKHOBEHUMU KOHQIMKTHOM CUTyaLUN MEXKAY CTPYKTYPHbIMW MNoapasaeneHusamm
YuperaeHun, paboTHUMKaMM YUperKAeHWA NPUOPUTETHbIM HanpaB/ieHWeM pelleHus KOHGOAMKTA
AB/IAETCA YYET MHTEPECOB YUPEKAEHUSA B LLESIOM.

3.5. BHeWwHWiA BMA, paboTHUKA YUperKaeHUa Npu UCNONHEHUM UM LOMKHOCTHBIX 06A3aHHOCTEMN
B 3aBMCMMOCTM OT YC/NOBMI TPYOOBON [AEATENbHOCTM AO0/KEH CnocobCcTBOBaTb YBaXKUTENbHOMY
OTHOLLEHMIO FParKaaH K YUupeskAeHUto, a TakkKe, Npu HeobXo4MMOCTH, COOTBETCTBOBATL O6LLENPUHATOMY
[e10BOMY CTUAO, KOTOPbIN OTANYAIOT CAEPKAHHOCTb, TPAAMLMOHHOCTb, aKKYPaTHOCTb.

4. OTBEeTCTBEHHOCTb 3a HapyuweHue NoNoXKeHni Kopekca

4.1. Hapymenue paboTHHUKaMH YUpexIeHUH moJoxkeHuid Hacrosmero Kopekca
MIOJUIEKUT MOPATIBHOMY OCYXJICHUIO Ha COOpaHMsIX (COBEIIaHMAX, KOH(PEepeHLUsAX), a B CIydasXx,
IPEeIyCMOTPEHHBIX (eepaIbHBIMU 3aKOHaMM, HapylieHue mnoJyiokeHnid Kopgekca Bieder
pUMEHEHHE K PaOOTHUKY MEp OTBETCTBEHHOCTH.



4.2. PaboTHUKU YUpEKICHHUS B 3aBHCUMOCTH OT TSDKECTH COBEPIIEHHOTO MPOCTYIKa
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoi
denepauuu.

4.3. CoOmonmeHue pabOTHUKOM YUpekKIeHUS TMOJIOKeHHd Hacrosimero Komekca
YUYUTHIBACTCS MIPU HA3HAYCHUU TIOOIIPEHUIN M HAJIOKEHUH TUCIMIUIMHAPHBIX B3bICKAHUM.

4.4. Hapymenue TmpaBUJl AHTUKOPPYIIIMOHHOTO TIOBEICHUSI BJICYET IMPOBEICHHE
CIIy’)KeOHOTO paccieoOBaHUs IO OOCTOSATEIHCTBAM BO3HHUKHOBEHHUS KOPPYIMIIMOHHO-OTIACHOU
CUTYaIIHH.
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